Internships with UNHCR Kyiv, Ukraine 
Purpose:
The objectives of the UNHCR Kyiv internship scheme are to: 
· Primarily, provide interns with an opportunity to gain practical work experience related to their academic programme or future work in a field related to UNHCR mission. 

· Secondly, enable UNHCR office to benefit from the work undertaken by Interns.

Qualifications/requirements:
· Under graduate or graduate students studying in the area of law, Human Rights,  political science, international relations, public policy and administration. 

· Knowledge of English, Ukrainian, Russian, knowledge of other languages will be an asset  
· The internship is open to non-Ukrainians as well, however fluency in Russian and or Ukrainian is a must
· Ability to work fairly independently and demonstrate initiative and flexibility to effectively benefit from the internship

Duties: 

· Assist with data entry in  “Progress” registration database system 
· Assist in research, preparation and dissemination of country of origin information (COI), among UNHCR implementing partners when required

· Reply to enquiries on COI from government migration authorities 

· Participate  in reception procedures: receive calls/ visitors 
· Interpret during Refugee Status Determination (RSD)/Resettlement interviews.

· Assist in making appointments for RSD and Resettlement interviews
· Interpret during official meetings with government authorities and prepare the minutes /note for the file of the meetings
· Respond to general enquiries received by UNHCR Protection Unit.

· Translate documents and correspondence from English into Ukrainian/Russian and vice versa.

· Support in organizing trainings and contribute to elaborate on UNHCR commentaries/statements in Ukraine.

· Support the protection unit to prepare and participate in Best Interest Child Committee meetings

· Assist in filing documents 

· Participate in ongoing projects/researches 

· Any other duties as assigned by the supervisor
Administration and supervision of interns:

CVs should be sent to ukrki@unhcr.org  to the attention of Ms. Hanifa Karimi, Protection Assistant. 
Only if UNHCR wishes to actively pursue your CV you will be contacted and appointed the date of the interview. Once selected, the Internship Agreement will be signed.
Interns normally maintain the same working hours as regular staff (for students half day attendance can be considered). At the end of the assignment the supervisor should indicate whether the terms of Internship Agreement were met. If so, interns may be issued a standard letter for reference covering the period of Internship. 
The intern will undertake his/her activities under the supervision of Protection Assistant.
Terms of internship:
The internship is for a period of three months (with possibility of further extension)
 Please note that internship at UNHCR Kyiv is unpaid
